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MESSAGE

The setting up of the Resource Generation and Linkages

Ou珊of the Mountain Province State Po軌echnie Co=ege

draws from the execution of the HERITAGE p「ogram of

this Ieadership. This is a sign師cant factor in the fu冊ment

Of the new vision for the Co=ege that is Affah朽g cuルraI

develqpment and hc/usive gow軌

As MPSPC seizes incIusive g「owih through resource

gene「ation, it wi= consider Iargeiy the natu「aI base of

POtentiaIs and assets it ai「eady has. The stakehoide「s- the

empioyees’COmmunity, OVerSight agencies and students

a「e already inherent partners who w町as a part of the

team’COntribute th「oughout this p「ocess of suppIementing

the fiscal reserves of the Co=ege. As an offshoot of

resource generation, this same asset base w帥　be

enhanced-　manifested in better fac輔es, increased

CaPab冊y funding, inc「eased empIoyee incentives,

broadened　=nkages for research and academic

endeavours, tO name a few. From the new norms of state

universities and co=eges, these a「e among the ha=ma「ks

Of a true university"

REXTON F, CHAKAS, Ph.D.

Co〃ege President
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FOREWORD

丁he 「esource generation and linkages unit is a mi「ror of the nature of

management of highe「 education today- it is by no means fixed, it has evoived

OVer time. The addition of the fou皿function of 「esou「ce generation to the trilogy

Of functions of research, eXtenSion and teaching not on-y at the Mountain

Province State Polytechnic Co看lege shows the t「ansformation of tertiary

education・ To accommodate the broad pattems of sociaI change, highe「

education institutions now put a10ngSide knowIedge dissemination the p「oduction

ro看e. This is the 「ise of the entrepreneuha/ univeIS句y which a= state unive「sities

and co=eges in the country are either expe「-enC-ng Or aiming for,

For the Mountain Province State Polytechnic Co=ege, the Resource Generation

and Linkages unit faces cha=enges due to its nature of being ``new,,. This
``newness’’, however, b「ings upon equitabIe opportunities,丁he f「esh desire to

deIive「 cuitu「ai deveIopment and incIusive growth and the support of the Board of

Trustees are enough factors to be ve「y optimistic on the RGL endeavours.

Taking stock of various reIevant iaws, Circulars, guide看ines and poIicies, this

manuai wi= p「ovide a framework on how to direct this optimism towa「ds intended

OutPutS.

VENUS GRACE K, FAGYAN

Wce President, Resource Gene伯tfon & Linkages
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R　　　　　　　　　　　lNTRODUCTlON

esouroe generation has parenthetica=y become a fou巾h function of the

State unive「sities and coiieges as an offshoot of the t「ilogy functions of

inst「uction, 「eSearCh and extension・ Genera=y, reSOurCe generation

PrQjects operate under the basic pu「pose of incuicating into the

Students the intricacies of ventu「ing into profitabie businesses under the context

Of sustainable deve看opment in an actuai situation as we= as providing a

Showcase for extension clients of which research gene「ated technoIogies a「e to

be appiied,

For the Mountain Province State Polytechnic Co=ege (MPSPC), the

existence of agricuIture-based production prpjects is a軸buted to the ea「Iy

beginnings of the Co=ege as a community co=ege which focused on agricuIture

and technicaI cou「ses. Fo=owing the same mame「, the food processing,

ga「ments and the marketing cente「s and othe「s to be put up, hinge existence on

P「OViding significant anci=ary fac輔es such as incubation cente「s for

entrepreneurship and p「acticum centers of home technoiogy.

With su情cient income prpjected, these prQjects adopt the ``going conce「n”

Of accounting so as to justify thei「 existence and cont「ibution to the fiscal heaith

Of the College. Incidenta=y’at this point in the Co看lege,s new administration

Where it has to stamp its mark in the education supe「highway pockmarked with

educationaI refoms, the resource generation function to 「aise income is a

ChalIenge・ Hence’aIongside with the t「iIogy functions, reSOu「Ce generation is

Visibly taking the center stage for institutionaI existence and deve-opment.

PREL音MiNARY MA丁TERS

ARTICLE l・　　Title’Cove「age’and lnterpretation

Section l。 This manuai sha= be known as “Mountain Province State

Polytechnic CoIIege (MPSPC) RESOURCE GENERATION MANUAL,’十efIecting

the p「imary purpose of the Resource Gene「ation and Linkages O冊ce which is to

generate income for its operations that wi= st「engthen the functions of instruction,

research and extension and income generation itself which may redound to seiト

Su情ciency,

Section 2"　This manuai shaiI govem and appiyto Mountain P「ovince

State Polytechnic Coliege (MPSPC) Resou「ce Generation and Linkages O冊ce

Whose prog「ams shall cover ai=ncome-generating prpjects operated within the

CoIiege’s ju「isdiction and controI inciuding conso軸um or partne「ship of which the

income or part of it inures to the Co=ege or a segment ofthe MPSPC;

二二「臆　　∴- ’音二二一一音園　丁一一一一一一一十へ¥葛　臆∴　　　　1
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Section 3. This manuai sha= direct the ope「ations ofthe RESOURCE

GENERATION AND LiNKAGES OFFiCE coverlng -n Pa軸Cuiar the sections:

PRODUCTION AND EN丁REPRENEURiAL AFFAiRS (ProdEA) and the

GRAN丁S AND LINKAGES.

Section 4"　Thjs manual sha= be Iibera=y const「ued in favorofthe

Principles and poIicies of the Mountain Province State Polytechnic Co=ege to
attain its vision, mission, gOaIs and objectives.

ART音CしE 2"　　　Name of O簡ce and Structural Component

Section l。 The P「oduction mandate ofthe Mountain Province State

Polytechnic Co=ege (MPSPC) sha= be car「ied out by the RESOURCE

GENERATION AND LiNKAGES (RGL) OFFiCE.

Section 2“ The Resouroe Generatien and Linkages (RGL) O冊ce sha=

be headed by a Vice President who sha= be designated by the Co=ege President

and confi「med by the Board of Trustees (BOT).

Section 3"　The Vice P「esident fo「 Resources Generation and Linkages

(RGL) sha= work under the direct supervision of the Co=ege President.

Section 4〃　The RGL O情ce w川have two (2) sub-COmPOnent units

namely, the Production and EntrepreneuriaI Affai「s (ProdEA〉 Unit and the Grants

and Linkages Development Unit who shall be headed by a Director, 「eSPeCtively.

ARTiCLE 3.　　　De簡nitions

Section l. Enterprise Resource Generation Management refers to

the st「ategic pIanning’Organ-Zlng,一nnOVating’directing, mOnito「ing, inc-uding the

deveIopment of important new business functions of the co一一ege, aS SuPPlementaI

SOu「CeS Of revenue, Whiie fu=y optimizing the existing resources of the co-lege;

Section 2〃　Production and Enterprise Management 「efe「s to the

Piaming’Organ-Z-ng,一mOVating, directing and monito「jng actions 「elated to the

C「eation of items fo「 consumption and use; and, the operating a「ea activities of

the different ent「eplreneuriai p「Qjects aimed specificaIIy at growth and p「ofit;

Section 3"　Grants and Linkages Management refers to the p-aming,

OrganIZing, lmOVating, directing and monitoring actions re看ated to extensive

networking with individuaIs’institutions and exte「naI stakeholders including

aIumni and potentia=nvesto「s, iocal and intemationai.

Section 4. 1ncome shaiI 「eferto aII cash receipts accruing from but not

limited to’叩rfit from use of capital; PrOCeeds from g「ants and administrative

COStS due from Programs, Activities and prpjects (PAPs) extemally sou「ced-Out

岬一つ蚊臆m　　　　　　　　　　2
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Or requeSted by the Resou「ce Generation and Linkages O怖ce and other cash

infIow as a 「esuit of the initiatives, aCtivities and interventions of the same; lease

and or 「ent of Co=ege properties; SaIe of incidentai produce from the Research

Unit; and othe「 ea「nings from ventu「es covered by ope「ations of the RGL O怖ce.

AR丁ICLE 4。　　DecIaration of PrincipIes

Section l"　The Mountain Province State Polytechnic Co=ege is a pubIic

education institution estabiished by v旺ue of Repubiic Act 7182 with fou「 foId

functions such as inst「uction, reSea「Ch, eXtenSion, and production.

Section 2“ Nationai Budget CirouIar (NBC) No. 331 issued on

November 27, 1980 presc「ibes the 「uies and procedures on the creation of a

SChool revoiving fund out of income realized from ag「icultural products emb「aced

under the food production p「ogram. The salient provisions are:

2.1・ Preparation ofa food production pIan which sha= be

accompanied by a work and financiai plan to be subm皿ed to the

DBM.

2・2" Income to acc「ue to a 「evoIving fund to be accounted for

SePa「ateiy as Fund 161 " Bank accounts to be opened excIusiveIy

fo「 such fund・ Income 「ep「esenting the sha「e of teache「s and

Students in proprietary activities unde「 an existing incentive scheme

may be paid di「ectIy from the revoiving fund subject to accounting

and auditing rules and 「egulations. 1nterest income sha= iikewise

acc「ue to the fund.

2〃3"　Expenses incu「red in food production program to inc看ude

COSt Of labor and supervision, hono「aria, fe珊ze「, Seeds, fa「m

impIements’and othe「 direct costs shaIi be charged directiy to the

account of the fund.

2“4"　Net p「ofits may be used to imp「ove school fac輔es, aCqui「e

equipment’augment maintenance and other ope「ating expenses

(MOOE), PurChase Iibrary books, and other non一「eCurring expenses

Ofthe schooI subject to the limitations imposed by LOI No, 29 on

the purohase of motor vehicies, teXtbooks and

SuPPIementary/refe「ence books and the Iike.

2〃5“ Accounting and repo巾ng are made exclusiveIy fo「the fund.

Section 3. NationaI Budget Circuiar(NBC) No, 331-A issued on

Decembe「 23, 1982 prescribes the 「uies’reguIations and p「ocedures conceming

the estabIishment and operation of the RevoIving Fund for manufacturing

OPe「ations of state unive「sities and co=eges. The saIient provisions are:

MOU NTA請ovI NCE STATE POLYTECH騨三三三三三三重
巾良一車-’

_臆臆」臆__=騨選蛍
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3・1　Accounting and repo面ng of manufacturing operations a「e

made sepa「ateIy under Fund 1 62 apart f「om the ag「icuItu「a1

0Perations unde「 Fund 161 ,

3.2　The use of income forthe food production prog「am and

manufacturing activities a「e fu巾he「 deiineated.

3〃3　Accounting and inventory controI procedu「es for iivestock

are defined and reportorial requirements specified to inciude

deadIines of submission

Section 4〃　Commission on Audit (COA) Circular No. 84-239 issued in

1984 presc「ibes the 「uIes and reguIations goveming the accounting of

agricuIturaI products pa砧cuIa「Iy on vaIuation, reCOrding, and 「epo軸ng" The

PaSSage and impIementation of the New Govemment Accounting System

(NGAS) in 2001 , aCCOunting guideIines updates, though have not been
Ci「CuIa「ized, Were issued by the Govemment Accounting and FinanciaI

information System (GAFMiS) in consonance therewith.

Section 5"　National Budget Circuia「 (NBC) Le請e「 No. 92-8 issued on

November 18, 1992 presc「ibes the guideIines and p「ocedures on the ope「ation of

AuxiIiary Services pa軸Cula「Iy c「eating a sepa「ate fund (Fund 163), aS We= as

accounting and 「epo面ng 「esponsibiIities.

Section 6“ RepubIicAct No・ 8292 orthe Highe「 Education

Modemization Act of 1997 includes reIevant provisions to wit:

6“1“ The retention of any income generated by the university o「

COllege from tuition fees and other charges, aS We= as from the

OPeration of auxiIiary services and Iand grants, and may be

disbu「sed by the Board of Regents fo「 instruction, reSearCh,

extension o「 othe「 prog「am/prpjects of the unive「sity o「 co=ege and

that all fiduciary fees shalI be disbu「sed fo「 the specific pu「poses

fo「 which they a「e co=ected;

6・2・ Power ofthe Goveming Boards to enter into joint ventures

With business and indust「y fo「 profitable deveIopment and

management of the economic assets of the co=ege or institution,

the proceeds from which to be used for the deveiopment and

St「engthening of the coilege o「 university; tO deveIop consortia and

Othe「 forms of Iinkages with iocaI govemment units, institutions and

agencies’both pubIic and p「ivate, Iocai a=d fo「eign, in fu皿e「ance

Of the pu「poses and o助ectives of the institution; tO P「ivatize, Where

most advantageous to the institution, management Of non-

academic services such as heaith, food, buiiding or g「ounds o「

ProPerty maintenance and simiiar other activities.

二二〇「　‾‾‾願書臆二二二一一∴」二㌦　-- -ト一一〇∴∴言、臆」　　　4
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ARTiCLE 5。　　　Goais

Section l"　丁he 「esou「ce generation sector positions itseIfto put the

PrOductive and income gene「ating capacity of the CoIIege as competitive and

duty-bound so as to impact on the financiai position ofthe Co=ege. ln pa軸cuiar,

the goais it aims to achieve are:

1"1〃　Maximize productivity and e冊ciency in the income

generating prQjects that should push income to optimum IeveIs.

1・2"　Produce income that shaII su冊cientIy provide the needs of

the Co=ege that shail reduce if not eIiminate dependence from

govemment subsidy.
1.3"　Establish a mechanism to provjde source offunding fo「

Persomel Services (PS) such as job contracts, SaIary diffe「entiaI of

designated Vice Presidents, COmmutabie Representation and

T「avel A=owances (RATA) of VPRGL and its Di「ectors, and other

PerSOmel services; Maintenance and Othe「 Ope「ating Expenses

(MOOE) and Capitai Outiay (CO), Which camot be accommodated
and or those that a「e restricted from charges to the GeneraI Fund

(GAA) and the ReguIar lncome appropriatjons,
1〃4〃　Strengthen fu軸e「 the triiogy functions of instruction,

「esea「Ch and extension th「ough more responsive entrepreneurial

Ventu「eS.

1〃5"　Create a cuIture ofentrep「eneurship among the MPSPC

COnStituents by providing them means and avenues to produce and

market their products,

1〃6〃　Showcase appiied technoIogies that sha旧nfluence and

touch the Iives of more peopie’giving priority to Ioca=y deveIoped

intema=y generated technoIogies.

1"7〃　EstabIish a socia=aboratory fo「 MPSPC students,

ART看CLE 6。　　Objectives

Section l. Gene「al Objective -The RESOURCE GENERA丁ION AND

LINKAGES to pave the way for income generation through pump-P「-m-ng

approach that feeds on innovation and cost effective p「actices.

Section 2・ Specific Objectives - ln pa軸Cuiar, the Resou「ce Generation

and Linkages O飾ce aims:

2・1〃　Advance the reaIization of a proposed profit-Oriented

PrPjects expected to gene「ate financiaI resou「ces needed to

augment the generaI fund of the Co=ege;
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2・2・ Encourage the c「eation and proliferation of income

generating activities in the dirfe「ent units and departments in the

Co=ege enticed by the profit-Sha「ing schemes;

2"3"　Cent「aIize and put in pIace mechanisms to reguIate the saie

Of merchandize bea「ing the name of the Co=ege for the protection

Of the integrity of such" These Ioose ventu「es are currentIy in the

hands of the d肺e「ent academic depa巾ments; and,

2〃4. Provide empIoyment opportunities fo「the students and

graduates of the CoIlege with the potentiais.

ARTICLE 7.　　　Thrusts

Section l. QuaIity products and services toward generating more

income and pat「onage especia=y in the food and accommodation services.

Section 2・ UtiIization of prpjects fo「 p「acticum work of students and

extension cIients on management and appIication of ieamed concepts as we= as

technoIogies generated and for 「esea「ch.

Section 3〃　Capita=nvestments and expansion of prpjects for maximum

economic impact,

Section 4"　Financing new income-gene「ating projects that have

SubstantjaI economic potentiaI especia=y among the academic units.

Section 5〃　Pa軸Cipation of departments as coope「ato「s in Co=ege

P「Qjects and in the marketing of thei「 products.

ARTICLE 8〃　　　PrQject Areas of Operation in Resource Generation

Section l"　The Production and Ent「epreneu「iaI Affairs ofthe Unit sha=

estabIish, OPerate and manage the fdilowing prpjects: Marketing Center, DigitaI

Printing Press’Nu「sery, Food Processing, Ga「ments and Weaving, RentaIs and

Other projects as may be identified,
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Chapter l

ORGANIZATIONAL STRUCTURE

ARTICLE 9.　　The College President

Section l. The Co=ege President sha=:

1.1.　Provide the vision forthe Resou「ce Generation Unit,

1.2"　Recommend to the Board ofT「ustees the approvai of

POIicies formuIated by the Resource Management Council which,
befo「ehand’are thoroughIy evaIuated by him.

ARTICしE lO。　　The Vice President for Resource Generation and

Linkages (VPRGL)

Section l〃　丁he Vice President for Resource Generation and Linkages

Sha= be appointed by the Board of Trustees upon the recommendation of the

Co=ege President,

Section 2"　Except when appointed to a plantilla position, the term of

O冊ce shali be three (3) years without prejudice to re-designation,

Section 3・ The VPRGL sha= be entitIed to saiary d田もrentiaI based on

his/her present saIary and that of the lSt step of the salary grade of his/he「

designation; and, Rep「esentation and Travel Allowance (RATA) subject to

P「OVisions of the National Budget Cirouiar (NBC) No, 404 and 「einforced by

National Budget Circuiar (NBC) No. 546, effectiveiy upon designation,

Section4。　Heshail:

4“1　ConceptuaIize and implement the blueprjntforthe new

di「ections of the Resource Gene「ation of the Co看lege;

4"2　Initiate the development of important new business

functions as new sou「ces of revenue, Whiie fully optimizing the

existing 「esources of the co=ege;

4.3　Lead the ove「a= strategy to support aggressive revenue

ta「gets to advance the Co=ege’s p「oduction mandate;

4・4　Perfe「m high ieveI and extensive networking/iinkaging with

individuais, institutions and extemaI stakehoIde「s inciuding alumni

and potentia=nvesto「s, locaI and inte「nationai;
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4.5　Ensure and enhance the intercomectedness of the other

SeCtO「S Of the co=ege in order to c「eate seamIess coordination and

mutuai suppo巾fo「 income reiated directions.

ARTICしE l l "　　丁he Director for Production and EntrepreneuriaI A簡airs

Section l"　There sha= be a Di「ecto「for Production and Entrepreneu「ial

Affai「S (ProdEA) who sha= be designated by the P「esident of the Coilege, and

under the direct supervision of the Vice President for Resource Gene「ation.

Section 2“ The Di「ector for Production and Ent「epreneu「ial Affairs

(ProdEA) shal看be entitIed to Representation and T「aveI A=owance (RA丁A)

Subject to provisions of the National Budget Circula「 (NBC) No. 404 and

「einforced by National Budget Ci「cuIar (NBC) No・ 546, tO take effect immediateIy

upon designation.

Section 3“丁he Directo「 for Production and Entrep「eneuriaI Affai「s

(ProdEA) Unit sha= manage the generai affal「s of the unit by perferming the

fdi看owing functions, duties and 「esponsib輔es:

3〃1　Act as membe「ofthe Resource Management CounciI;

3。2　Rep「esent the ProdEA Unit to the Administrative CounciI

(ADCO) and othe「 「eievant fora where the ope「ations and

management of the ProdEA is concerned;

3.3　Recommend to the Resource Management CounciI (RMC),

as endo「sed by the Vice President of Resou「ce Gene「ation to the

P「esident fo「 approvai, the staff composition of the ProdEA to

enSure raPPO巾necessary to advance effective wo「king

environment conside「ing the natu「e of the Unit,s ope「ation;

3・4　identify’Pian, implement and supervise the income-

gene「ating prpjects of the Co=ege;

3“5　Conceptua看ize strategies for effective and e冊cient

implementation of the Co=ege’s production program;

3"6　P看an and execute the administ「ative aspects relevant to the

Unit’s ope「ations;

3"7　Supervise the activities ofthe Ente「prise Manage「s and

Other ProdEA staff;

3・8　Prepare periodic accompIishmenuprogress reports ofthe

unit’s unde巾akings to the O鮒ce of the Vice President fo「 Resou「ce

Gene融On and othe「 o冊ces requlring SuCh repo巾

3〃9　Confe「 and brief sta什on the deveiopments arfecting the

unit’s operation;

一利や-　　　　　　　　　　8
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3。10　Coordinate the activities ofthe ProdEA unit to ha「monize

With the p「ograms of the Researoh, Extension and othe「 「elated

units; and,

3〃11 Perferm other reiated functions as may be 「equested by the

higher autho「ities.

Section 4“丁he Director for Production and Entrep「eneuriai Affairs

(ProdEA) sha= at Ieast be a hoIder of a maste「’s deg「ee in Business

Administ「ation and must have had at least two (2) years of administ「ative

experience.

ARTICしE 12・　Director for Grants and Linkages Development

Section l〃　The Directorfor G「ants and Linkages Development sha=

Pefro「m leadership’manage「iai and administrative functions in his unit as gea「ed

towa「ds the attainment of the Co=ege’s vision, mission, gOaIs and objectives,

Section 2“ The Di「ecto「for G「ants and Linkages shall be entitled to

Representation and TraveI A=owance (RATA) subject to provisions of the

National Budget Ci「cuIa「 (NBC) No. 404 and reinforced by NationaI Budget

CircuIa「 (NBC) No. 546, tO take effect immediately upon designation.

Section 3.　Hesha=:

3"1　Be the impiementing a「m ofthe co=ege on intemationaI and

Iocai programs and Iinks’Sta什and student exchanges and mob岨y,

and wo「idwide netwo「king fo「 the co=ege・

3〃2　Carry out the impIementation, mOnito「ing and evaIuation of

fo「ma=nstitutionaI co=abo「ations which encou「age the

development of pa巾ne「Ships fo「 funding by dono「 agencies or

Organizations.

3・3　AIso be 「esponsible with inte「depa巾menta=inks which

invoive membe「s of sta情lstudents pa軸Cipating in stafflstudent

exchange programs and resea「ch that attract funding.

3“4　He sha= take charge of info「ma=inkswhich are

Characterized by resou「ce generation activities through individuai

initiative and efforts, and after which 「efe「 the Iink with the ProdEA

Di「ector.

3〃5　Assume direct responsibiIity in the ope「ation and

administration of his unit and the implementation of po=cies and

guideIines in order to achieve targets with e冊ciency and

effectiveness.

二二「　‾‾‾‾二二　　二二二二一　〇・へ「《　葛　　　　　　9
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3"6　Recommend approp「iate actions gea「ed towards the

enhancement o「 improvement of the unit,

3"7　Perform other duties deiegated by highe「 authorities.

Section 4“ The Directo「fo「 G「ants and Linkages DeveIopment should

be a master-s degree hoIder’With proven abiIity to Iead and manage the

unit of the co=ege,

Section 5"　The Directorfor G「ants and Linkages Development shaIi be

Serving fo「 a pe「iod of one yea「 without p「ejudice to 「e-designation.

ART音C」E 13〃　　丁he Enterprise Managers

Section l〃　There sha= be Ente「p「ise Managers to be assigned to the

d肝e「ent prQject areas of the Production and Ent「ep「eneu「iaI Affairs.

Section 2〃　The Enterp「ise Manage「s wiii be 「ecommended by the

Di「ector of Production and Ent「ep「eneu「iaI Affai「s to the Ente「prise Resource

Management CounciI (ERMC), endo「sed by the Vice President fo「 Resou「ce

Generation who wi= iater endo「se to the President fo「 approvai.

Section 3“ The Enterp「ise Manage「s sha= have the foiIowing functions,

duties and 「esponsibiIities:

3"1“ Take 「esponsib冊y forthe day-tO-day operations ofthe

PrQject ente「Prise;

3“2“ Make periodic status 「epo巾and other reIated repo巾S tO be

Subm皿ed to the Director of P「odEA;

3"3. Submit Co=ections to the Cashiering O珊ce who in tum wi=

deposit it to the o飾ciai depository bank ofthe Unit supported by

receipts;

3。4, Confe「with the Di「ector of P「odEA on issues and conce「ns

「eievant to operations of the prpject ente「p「ise assigned to him;

3・5・ Perferm 「eIevant functions as may be di「ected by highe「

autho「ities and sanctioned by the Di「ecto「 of Production and

Ent「epreneu「iai Affairs;

ART音CしE 14〃　　The Enterprise Resource Management CounciI (ERMC)

Section l"　The「e sha= be an Enterprise Resou「ce Management CounciI

(ERMC) to be c「eated to serve as the gove「ning body of the Resou「ce

Generation and Linkages O冊ce.
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Section 2・ The ERMC sha= be chai「ed bythe Vice Presidentfo「

Resources Generation and Linkages, With the Director of Finance as Vice

Chai「man,

Section 3, The members ofthe Counc= wi‖ be the Vice Presidentfor

Administration and Finance, the Executive Deans of the Bontoc and Tadian

Campus’the Coilege Accountant and the Budget O鮒ce「.

Section 4〃　The Ente「prise Resouroe Management Councii (ERMC)

Sha= perform the fo=owing:

4〃1. Fo「muIate lncome Generating Project (IGP) poIicies to be

approved by the Board of T「ustees;

4〃2〃　Dete「mine IGP investment p「io「ities and endorse the

undertaking of enterprises that pass the acceptabIe investment

Crite「ia;

4.3“ Fo「muIate impIementing 「u看es and 「egulations in the prope「

management and e冊cient operations of a= IGPs;

4"4"　DeveIop a st「ategic p看an and prog「am fo「a= IGPs;

4“5. Formuiate guiding policies fo「 the day-tO-day activities

involving funds’SuPPlies, materiaIs and equipment in accordance

With auditing and accounting p「ocedu「es;

4.6"　Set performance objectives and standards in the

management of ai=GPs;

4。7。 Review and evaiuate Business PIans and othe「 「elated

documents covering a= IGPs;

4“8. St「ategize the ope「ations ofthe d軸e「ent enterprises to

COmPlement and interfece with the instruction, Research, and

Extension programs of the Co=ege; and,

4.9“ Perfo「m otherfunctjons reIated to the attainment ofthe lGP

Objectives as we= as those delegated by higher autho「ities that are

deemed important fo「 the advancement of the Co=ege VMGO.

ART看CLE 15.　Chairman of the Enterprise Resource Management

CounciI (ERMC〉

Section l。 The chai「man ofthe ERMC sha=:

1・1“ Preside over aii Enterprise Resource Management Council

(ERMC) meetings;
1"2〃　Rep「esent the ERMC in meetings when ca=ed for bythe

Board of Trustees orthe President o「 outside the Co一一ege and in a=

間
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undertakings 「egarding the projects of the Resou「ce Gene「ation

and Linkages unit;

1〃3・ Initiate the formuiation of pians, P「OgramS and guideIines for

a旧GPs;

1"4〃　Deiegate administ「ative functions ofwhich the ERMC may

iater review or deliberate upon like prepa「ation of contracts and

agreements;

1〃5〃　Conduct meetings with program persomeI on operations

and management of lGPs,

AR丁看CLE 16,　　Vice Chairman ofthe ERMC

Section l。 The Vice Chairman ofthe ERMC sha=:

1。1。　Perfo「m the duties and functions ofthe Chairman ofthe

ERMC in his/her absence;

1"2〃　Discharge othe「functions and duties as may be deIegated

by the Chairman.

AR丁ICLE 17。　　The Organizational Chart for the Resource Generation

and Linkages O簡ce

MOUNTAl高oviNCE ST肘E POLYTECHN鯉書芸三三二二一二三三二重
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Chapter 2

SUPPLIES事PROPERTIES AND EQUIPMENT

ARTICLE 1 8.　　Assets

Section l“ Each Project Ente「p「ise sha= be a=owed to maintain an

adequate amount of suppIies (di「ect and indirect materiaIs) fo「ming part of their

WOrking capita上for a 「easonabie period of time and the quantity to be dete「mined

accordingly by the Enterprise Resouroe Management CounciI (ERMC) based on

the revjew of the subm皿ed Wo「kIAction PIan of the Enterprise Manager・

Section 2〃　The ProdEA sha= construct faciiities and procu「e equipment

necessary for the operations of the Unit and the different Project Ente「prises and

Sha= form part of assets of the unit, unIess it is provided othervise;

Chapter 3

PROCEDURAL GUIDE」iNES ON IN丁ERNAL CONTROL

AND ADM音NISTRAT音ON

ART音C」E 19"　　Personnel Accountability

Section l" ln consonance with the p「incipie ofunity ofcommand, the

Director of Production and Entrepreneu「iaI Affairs sha= be accountable to the

Vice P「esident fo「 Resource Generation and Linkages; and, the PrQject

Manage「s and ProdEA aux輔a「y staffs are accountable to the Directo「 of ProdEA.

Section 2〃　丁he physicaI fac輔es and other related equipment unde「the

SteWardship of the unjt sha看l be the accountability of the personnei who hold the

Memorandum Receipt the「eof.

Section 3"　Any money accountab冊y sha= be tumed-OVe「tO the

Cashiering O情ce first before any ieave of absence sha= be app「oved to prevent

dis「uption in the ope「ation of the prQject enterp「ise.

二言　　　‾‾　‾　　二二二‾
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AR丁ICLE 20“　　Personnel Management

Section l"　The Enterprise Manage「s and the P「odEA auxilia「y staffs

Sha= be recommended by the Director of ProdEA to the Vice President fo「

Resouroe Generation and Linkages’the endorsement of which to the Enterprise

Resource Management Counc= (ERMC) and the latter sha= endorse to the

President for approvaI.

Section 2"　The services of the fdiiowing may be tapped by the Director

Of ProdEA.

2.1〃　Project AnaIyst (Part-time)

2"2“ Ma「keting Anaiyst (Pa巾time)

2"3“ Co=ege Enginee「(On-Ca=)

2"4. Di「ecto「, GeneraI Service (On Call)

Section 3“丁he hiring ofProdEA personneI sha= be:

3〃1〃　The responsib冊y of the Director of ProdEA such as cierks,

messengers, janitors, utility wo「ke「s, SeCu「ity guards, Ca「etakers,

etc. as may be required.

3"2"　Favorabiy considered on grounds of character-based

quaIities such as honesty・ Since「ity, industriousness, ingenuity,

COmmitments and w輔ngness to work even beyond o冊ciai time,

ARTIC」E 21,　　ODetermination of Net Income

Section l"　丁he Net income sha= be a「rived at afterthe mandatory

deductions such as: SaIary d肝erentiaI of designated Vice P「esidents, RATA of

the VPRGL and its Directo「s’Job Contracts, OPe「ating expenses and other

necessa「y costs incu「「ed in the ope「ations of the Resource Generation and

Linkages O冊ce.

ARTIC」E 22“　　Guidelines on the AI〃ocation of Net Income of the

Prqject Enterprises

Section l〃　丁he rationaIe ofthis guideIine is inf-uenced by the剛owing

COnSide「ations:

1〃1"　Among the objectives in rest「uctu「ing the operations of

lncome Generating Activities and 「edi「ecting the al看ocation of

income derived therein, tO the extent possibie, is to give

OPPO巾unities for sta情and facuIty members aIike to contribute to the

enhancement of the entrepreneu「iaI capab輔es of the Co一一ege"

トへ-叶-て　　　　　　　　　14

MOUNTAIN PROVINCE STATE POLYTECHN細C CQLしEGE_



RESOURCE GENERATION MANUAL　2015

1〃2。 The Enterprise managers and Iabo「force sha=

∞nSCientieusly pian and implement ∞St-Saving measures in the

PrQject ente画Se tO fu仙er improve its perferman∞ Pa軸Cuiariy if

these have direct bearing on the amount of benefits that can be

derived from the p「oject,

Section 2,丁he a=ocation of net income sha= be as foiiows:

2"1“ ln∞ntives(40%)

1.　40% for the Ente画Se Resouroe Management Council

(ERMC)
2.　30% fo「 the Board of Trustees

3.  10% fo「the P「esident ofthe Co=ege

4.　10% for the Vice President for Resou「ce Gene「ation

5"　　5 % for the Enterprise Manager

6.　5 % forthe Director of ProdE仝

100% TOTAL

2〃2　Support to Administration (60%) o「as the ERMC may

determine

7.　25% Administration Share

8・　25% SuppIies, Materiais and Equipment

9・　34% Capital build-uP

lO"　8% empIoyees bene輔s (bonus, caSh g田s, allowan∞S)

1 1 ・　8% SchoIarshiDS and Research fund

lOO% TO丁AL

Section 3"　The aforementioned a=ocation may be mod輔ed, reSt田ctu「ed

and redirected to respond to contingencies and pressing requirements but only

upon the approval of the President, aS endorsed by the Vi∞ President fo「

Resour∞ Generation and as re∞mmended by the Ente画Se Resou「∞

Management Council (ERMC).

Section 4. Commission/Patronage due to department chai「s in the

Sales of merohandize bea血g the schoo=ogo sha= be p「ovided and to be

reflected in the detal=n enterprise business pIan.

Section 5. A= project ente画SeS decla「ed unde「 the project areas of

OPeration provided in Section l , Articie 6 of Chapter l ofthis ManuaI sha= be

incIuded in the pro輔a=ocation scheme unless otherwise p「ovided.

15
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AR丁ICLE 23〃　　Procurement in the Production and Entrepreneuriai

A愉irs Unit

Section l. To fac冊ate expediency and protect the financiai viabiIity and

interest of the project ente「Prises, the Resouroe Generation Unit sha= adopt its

OWn inte「naI controI mechanism to reguiate its p「ocurement system (See

Appendix A) which sha= be guided by COA Regulations (See nOteS beiow) and

Subject to the app「ovaI of the Board of T「ustees,

Section 2〃　Procu「ement of suppiies, materiaIs and equipment sha= be

fac冊ated by the Directo「 with the approvaI of the Vice President of Resource

Generation.

Section 3〃　Fo「 procu「ement made outside ofthe ioca-ity,一iquidation of

CaSh advances in reIation to the procu「ement of supplies, materials and

equipment shaii be a=owed five (5) days maximum pe「iod sta軸ng from the Iast

day of the approved traveI.

Section 4〃　For procu「ement made loca=y, liquidation of cash advances

in reIation to the procurement of supplies, materiais and equjpment sha= be

made immediate看y on the day of pu「chase.

Notes:

771e Commissbn on Aud# C〃“cuIar No, 97-002 re勅ec初g me su的Ct一〃Resfatement w筋

Amendment of l的e RuIes and Regulatfons on me Gran励g, Ut脆afron and L佃u妃a的n of

Cash Advances′, pro胸ed for under COA Cfrouhr ”o・ 90-331 da書ed肋y 3, 1990 gave

t航s ratbnaIe:

′′77}e ′eSO万fo the cash advance sysfem despite cerfah prob/ems has been

recogn度ed as aねc硯a〃ve fooI h初e勅oanciaI aperafrons of fhe govemment,

777ere is勅erefore a need to conwhuafレupdete勅e pe勅)ent regu/a的ns in order

fo pIOV/de for a more eHicient and e胎cWe controI over me gran伽g, ut侮aめn

and砕yuida的n of cash advances. ′,

Thus,

No・ 4.4・ 1 ofthe No. 4 prowisfon of COA C加ouhr No. 97-002 ou勅ning cond鮪ons on

Ffe/d/Ac〃v殉y Cu〃ent Qpera初g Eめenses (COE) states fo w妬

′′77,e SPeCfa/ cash advance sha〃 be used fo pay the sa/arfes and wages o勅e

emp佃yses and肋e miSce〃aneous apera初g expenses o佃he ac鋤y Payment

for each hansacf/On Sha〃 not be s均ect to amount肋7船fron. However a〃

payments sha〃 be approved by the dhectoI偽ead of励e妃o櫛oe. ′,

) 「一冊←〉　　　　　　　　　16
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ARTiCLE 24。　　O飾cial Communication

Section l〃 it is an estabIished procedure in the Co=ege that o冊ciaI

「equests’rePOrtS and other communications sha= prepared in severaI copies as

needed by o情ces conce「ned and sha= fo=0W Standard fo「mat.

Section 2"　O冊ciai communication coming from Enterp「ise Managers

and ProdEA auxiiia「y sta制n the fo「m of request that needs the approvai of the

P「esident must be fi「St nOted by the Director of ProdEA and to be recommended

by the Vice President for Resouroe Generation,

ART看CLE 25〃　　　Enterprise Operations

Section l. No project sha= be implemented without an approved

Business PIan,

Section 2〃　Recordkeeping sha= be enfo「ced on a= Ente「prise Manage「s

using the prescribed forms.

Section 3“ An Enterprise Status Repo巾(ESR) must be prepared and

Subm皿ed by the Enterprise Managers. Fo「 crops and similar speciaI prQjects, the

repo…as to be subm皿ed at the end ofthe c「opping pe「iod; Whe「eas, the 「epo巾S

On marketing cente「, digjtaI printing p「ess, food service (Canteen), etC, are

Subm鵬ed on a monthiy basis.

Section 4. In case a prQject incu「s Iosses not due to foroe majeure and

for reasons of gross negIigence, unjust enrichment and the commission of othe「

Similar unjustifiabIe actions which are det「imentaI to the operations of the

Enterprise and to the best interest of the Co=ege, the Enterp「ise Manage「 sha=

be di「ectiy heid IiabIe afte「 a decision has been reached by the Resource

Management Councii (RMC) based on a formaI investigations conducted by the

Same body,

‾　‾‾　へ　や栂巾い丁、、　　　　　　　17
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Chapter 4

FINANCES, ALLOCATION AND DISBURSEMENT

ARTICLE 26。　　Sources of Funds

Section l"　The Resou「ce Generation sha= have a reguIa「 budget

a=ocation d「awn from the Generai Approp「iations Act as approved and sha= be

「eleased by the Depa巾ment of Budget and Management (DBM).

Section 2。 The Resou「ce Generation sha= aIso be a=owed to draw

funds from the Co=ege Trust Funds for wo「king capital of the p「Qject ente「prises

as may be decided by the Enterprise Resource Management Council (ERMC)

and endo「Sed fo「 the approvaI of the Boa「d of Trustees.

Section 3"　G「ants obtained f「om othe「 institutions, agenCies and o「

Other organizations sha= become part of the Resou「ce Generation’s financiaI

「eSOurCeS.

ART看CLE 27,　　Personnei Remuneration

Section l" The Vice President for Resou「ce Gene「ation and Linkages

Sha= be entitIed to saiary d冊erentiaI and monthly Representation and T「aveI

Aliowance (RATA〉 a=owed fo「 the position.

Section 2・ The Director for Production and Ent「ep「eneu「ial Affai「s and

Di「ecto「 for Grants and Linkages sha= be entitled each to a monthly

Rep「esentation and TraveI Aiiowance (RA丁A) in the amount of Eight Thousand

Pesos (P8,000,00).

Section 3〃　丁he members of the Enterprise Resource Management

CounciI (ERMC) and the Ente「p「ise Managers sha= be entitIed to incentives

Su切ect to provisions of the approved guidelines on the a=ocation of net profit

from the project enterprises as provided in Section 2, A軸cIe 16, and Chapter 4 of

this manuai,

ARTiCLE 28〃　　Maintenance and Other Operating Expenses

Section l"　The Resouroe Generation sha= be a=o請ed funds for o飾ciai

expenditures cove「ing traveIs’COmmunication services, rePai「 and maintenance

Of ProdEA fac冊es and equipment, t「anSPO巾ation, SuPPIies and mate「iaIs and

Other reIated 「equi「ements for the unit,s o怖ciaI functions.

18
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Chapter 5

MISCELLANEOUS CONDITIONS

ARTICLE 29.　　E簡ectivity

Section l"　The provisions ofthis revised and updated manual sha= take

e什ect immediateIy upon the approvai of the Board of T「ustees. (See BOT

resoIufron on page 20 of鮎s manuaO

ARTICLE 30〃　　　Separability Clause

Section l“ Should there be any p「ovision of this manual or any pa巾

thereof to be deciared inappropriate, the othe「 provisions, SO far as they a「e

SePa「abIe, Sha= 「emain in force.

ART音CしE 31"　　Amendments and Supplements

Section l, No amendments on this Manual may be made in whoie o「 in

Pa巾unless approved by the P「esident through the 「ecommendation of the

Ente「p「ise Resource Management Council (ERMC).

Section 2〃　SuppIements may be introduced for expediency purposes

required to take advantage of oppo血nities and to add「ess the need of the times,

but sha=　only be adopted upon the recommendation of the Resource

Management Councii and approved by the President,

Prepa「ed by:

CHRIS丁iE LYNNE C。 CODOD

Executive Dean

Bontoc Campus

LETICiA D。 NAPAT"A

Director for Finance

(Chief Administrative O冊ce「)

ROGELiO K。 BALCI丁A, JR.

Vice President for Administ「ation

and Finance

SAN丁IAGO T。 RECI」E

Executive Dean

丁adian Campus

VENUS GRACE K。 FAGYAN

Vice President for Resource

Generation and Linkages

REXTON F. CHAKAS

Co=ege President
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AN EXCERPT FROM THE M重NUTES OF　↑HE lOlst REGULAR

MEET量NG OF THE BOARD OF TRUST田田S H田LD AT KASCタTABUKI

KALINGA ON 14 MARCH 2015 AT lO:45 AM

Present:

Hon・ ALEX B. BR量LLANTES JR・　　　　- Presiding O鮪cer

Hon. REXTON F. CHAKAS　　　　　　　　　- Vice Chair

Ho種. PILAR S. CAYE富ANO　　　　　　　　　- Member

(Represented by Hon. Vivian Eustaquio)

Hon. ROMAN T. ROMULO　　　　　　　　　　- Member

(Represented by Hon. Michelle Manivang)

Hon. M重LAGROS A. RIMANDO

Hon. MARILYN V. STA. CATALINA

Hon. JUL重US CAESAR V. S量CAT

Hon. DAN EVERT C. SOKOK田N

Hon. MANU田L M. IMATONG

Hon. BENED量CT M. FEKEN

ーMember

- Member

- Member

- Member

- Member

- Member

RESOLUTION APPROVING THE RESOURCE GENERATION

MANUAL

Res. No. 027. s. 2015

APPROVING †he Resource Genera†ion Manual wi†h †he

inclusion of sugges†ion§ by †he Gove「nlng Board in †he

finaI prin†ou†.

APPROVED

CERTIFIED TRUE AND CORRECT:

。 E珊訪佃島
Ac訪れg Conege/Board Secretarg

MOUN丁AiN請oviNCE STATE POしYTECHNK退辿EGL繊二二二二三
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Government AgenCies)・ COA, Manila・

UU l. i▼〇〇〇〇〇、〇°‾“ ‾-‾

Battad, FortunatO A・, et a一・, 2000. 1ncome Gene「ating P「oject Manual・ CLSU,

Mufroz, Nueva Ecija"

lfugao State Unive「SitY・ Resou「Ce Gene「ation"

Marzan, Eduardo Jr" G. 2004. Ent「ePreneu「Ship and its Role in the

Management Of State Col-eges and Unive「sities・ CLSU, Muho乙Nueva

MMSU. 1GP Manual" Ma「iano Ma「coS MemO「ial State U両Ve「Sity・

undan, Rodo-fo C., et a‘", 2001・ Unified Manual of Ope「ation fo「 income

Generating P「ojectS for ACAP Member-一nstitutions. CLSU・ Mufroz’

. 2001. Manua- on the New Gove「nment Accounting System (For-　　、　(　(　^∴∴1しき(。、こi′1

Natio nal

MOUNTAIN PROVINCE STATE
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APPEN DICES
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APPENDIX A

丁he Vice P「esident fo「 RGL

Obtains cash advance (refer fo

Append庇B) and p「ocu「es

SuPPIies, materiaIs and equipment

fo「 the Unit’s o冊ciaI use.

丁he Accounting O鮒ce receives

the lnspection Report, Receipt and

Issue Vouche「 (RIV), and the

O冊cial Receipts covering the

Pu「Chase f「om the SPMO to

liquidate the Cash Advance

丁heResidentAuditorofthe 

CommissiononAudit(COA) 

「eceivescopiesoftheLiquidation 

Repo巾andsupportingdocumentsfor 

POSトauditreferencesandin 

COmP=ancetotheircustodialfunction 

The Director of P「odEA and o「 his

「ep「esentative presents the procu「ed

SuPPlies, mate「ials and equipment

including the o冊ciai 「eceipts cove「ing

the purchase to the Supply and

Prope巾y Management O怖ce

(SPMO) fo「 Inspection by the

inspection comm皿ee

丁he Supply and Property

management O鮒ce (SPMO)

OVe「SeeS the inspection to conform

as to quantity and specifications;

receives in behalf of the ProdEA

丁he Suppiy and Prope巾y

Management O冊ce (SPMO)

reieases the suppiies, mate「ials and

equipment to the ProdEA covered

by a Receipt and lssue Vouche「.

The ProdEA obtains the supp=es,

materials and equipment and

maintains a 「eco「d of issuances fo「

inventory purposes,

田‾　　」　　　三〇
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APPENDIX B

The Enterprise Manage「s

Submits the co=ection made

to the Cashiering O冊ce

The Cashie「ing O鮒ce w帥deposit the

COIiection to the depository bank of

the Co=ege as a TRUST FUND in the

name of the Resource Generation

硫酸部縫遜固唾sldent fo函蘭轟

P「eSentS the check and

draws cash fo「 the Unit’s

0冊cial u

SEED MONEY
(From the Regula「 Fund ofthe

Co=ege to be deposited to a

designated DEPOSITORY BANK)

The Cashie「ing O冊ce makes

a check payable to the Vice

President for Resource

Generation

The Ente「prise Managers

PrePareS requeSt for supplies,

materials and equipment and

Submits to the Director of

Production and

EntrepreneuriaI Affai「S

The Budget Unit certifies as

to the ava=ab冊y of

approp「iation and the

Accounting Unit as to the

ava=ab冊y of cash

丁he Vice P「esident for

Resource Generation, aPPiies

fo「 Cash Advance with the

Accounting O冊ce to be drawn

against the seed money
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Gen. Fo「m l

P roject

APPENDiX C

GENERAL FORMS

DA音LY COしLEC丁看ON OF ACCOUNTS RECEIVAB」E RECORD

Date �Receivedf「om �Amount 

Fo「m dist「ibution: One copy each for the Ente「prise Manager, P「odEA Di「ector,

Accounting O冊ce, inte「naI Audit O冊ce

Recorded by:

Ente「p「ise Manager

三三≡≡毒講読‾
巾相中-　　　　　　　　　25
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Gen. Fo「m 2

Name of P「Qject

Rem itted :

REMIT丁ANCE SLIP

Date

Covered by P「ovisionaI Receipt Nos.

Total Amount:

Code No:

Remittances Denomination Number Amount

P「 ,000

500

100

50

20

10

5

Remitted by:

Ente「p「ise Manage「

Rem ittance

AcknowIedged by:

○○R. No.:

Date:

Amount:

Form Distribution: One copy each for the Ente「prise Manager, Director of P「odEA, and Cashier’s

O冊ce

MOUNTAIN PROViNCE ST肘E POLYTECHN牲臆∴∴二　二二三三
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Gen. Fo「m 3

FOOD SERVICES

REQUISITiON AND ISSUE SLIP

(OTHER ITEMS)

OU丁LET:

lTEM/ �INVTY �RCVD �丁OTAL �LEFT �SO」D �UNI丁 �TOTAL 

DESCRIPTION �B亡G Q丁Y �QY丁 �Q丁Y �Q丁Y �Q丁Y �PRICE �SALES 

CashSaIes � � � � � � � 

AccountsSaIes(Fo「 Saia「ydeduction) � � � � � � � 

TotaISales � � � � � � � 

CashSaIes � � � � � � � 

Co=ection　　of Accounts � � � � � � � 

Cash　　　for Remittance � � � � � � � 

CashRemitted � � � � � � � 

ReceivabIe　from Saies　CIe「k (Shortage) � � � � � � � 

GOODS RECEIVED BY:　　　VERIFIED BY:　　　　CASH RECEiVED BY:

Sales Cie「k Inte「nal Audit O簡ce Staff

OR#

Coiiecting Offlce「

山‾　」　_音.丁。。臆二二二〇　　　　‾‾‾‾葛----‾ -‾ …‾‾‾‥‥‾“ ‾‾‥‾▼…‥二三三三言直三三三
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丁o:

Appendix D

Pertinent Laws, Circuiars, and other Directives

NATiONAしBUDGET CIRCULAR NO。 331

Novembe「 27タ1980

丁he MinisterfRegionaI Director. Ministry of Education and Culture,

Heads・ Budget O冊ce「s’Chief AccountanVBookkeepers of State

Unive「sities and Co=eges, NationaI Agricultu「e/Fishery and Other

SchooIs Concemed and a= other Concemed,

Subject:　REVOLVING FUND FOR SCHOOL AGRICUL丁URAL

OPERA丁IONS

1 。O Purposes

l.1 To implement LOI No" 872 on the participation of gove「nment

SChooIs in food production program;

1・2To p「escribe ruIes and procedures conceming the creation of

SChooIs 「evoIving fund out of income reaiized from ag「icuItu「al

P「Qjects embraced under the food production prog「am.

2.O Coverage

2"1 Al看state universities and coIleges with agricuitu「aI deveIopment

POSSibiIities;

2・2A= nationaI agricu看turaI/fishery schooIs; and

2・3Other nationaI schooIs with food production activities.

3〃OImplementing Details

3.1 F○○d Production P音an

3・1・1・A food production pian sha= be prepa「ed by interested

SChoois, incIuding a generaI description of the prQject, its,

location, the Iand deveIopment pIan (if necessary),

development costs, eXPeCted output. timetabie, and other

一一一か潜へ　　　　　　　　　28
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Pe面nent detaiis・ The same shouId be ac∞mPanied by a

WOrk and師anciai pIan and subm請ed to the Ministry of the

Budget thru the regional director and the O冊ce of仙e

Ministe「, Minist「y of Education and Cu皿re.

3.1.2. ParticuIa「 emphasis sha= be given to protein sou「∞S, and

iegumes, caSSaVa, Seguidi=a, mOngO, soya bean and where

SuitabIe frult trees, fish, Ca請e, hogs, POuIt「y, gOatS, and

Other food sou「ces.

3。2 income

3・2.1. The food production efforts sha=　be considered as a

ProPrietary activity of pa軸cipating schooIs which sha= be

authorized to se= their products at commerciaI rates.

3"2.2. Income of state unive「sities and co=eges sha= acc叫e tO a

revoIving fund to be accounted fo「 in a separate set of books

Of ac∞unt under a special account in the generaI fund code

161. Income of national agricuItura囲she「y schooIs sha=

a∞rue tO a reVOIving fund to be accounted in the generaI

fund books (101).

3・2・3" In∞me 「ePreSenting the sha「e of teache「s and students in

the propriety activfty unde「 an existing in∞ntive scheme may

be paid di「ectIy from the revoIving fund, S岬ect to

accounting and auditing rules and 「eguIations.

3・2・4" Proceeds f「om the saIe of commodities仰uits from the “Alay

Tanim" P「ogram sha= aIso form part of the in∞me Of the

SCh○○i.

3・2・5 Any interest income eamed on revoiving fund shaii a∞叫e tO

the same fund.

3"3"　Expenditures" No disbu「sement from the fund may be used to pay

fo「 honoraria’OVe軸me pay’Or Other additionaI ∞mPenSation to

SChooIs supe血tendents, district supervisors, O「 Othe「

O冊ciaVempIoyees ex∞Pt aS may be approved unde「 P"D. No〃 985・

3.2・5・ A= expenses incur「ed in the food production program shali

be charged to this fund by drawing directly agains=he
account.

一一鞠【- -臆　　　　　　　　29
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3"2・6" Expenses to be cha喝ed to the fund sha= include cost of

Iabo「 and supervision, honoraria, fe輔ze「, Seeds, fam

implements’and othe「 costs di「ectiy associated with the

PrOgram.

3"2"7・ Net profits may be used to improve school fac輔es, aCqui「e

equipment’ augment maintenance and othe「 operating

expenses’PurChase library books, and othe「 non-reCu「「ing

expenses of the schooI, Subject, however to the

requirements of LOI No. 29 1imiting the pu「chase of motor

Vehicles, teXtbooks, and suppiementary/reference books,

and the like.

3.4 Procedures

3.4・1 SchooIs conce「ned sha= be authorized to open a bank

account in the name of the schooi at any duIy authorized

govemment bank to be maintained as a sepa「ate cu「「ent or

SaVings account whe「e alI such coilections acc「uing to the

SChooI and pertaining to the food production program sha=

be deposited. Withdrawals may be made to cove「 expenses

incur「ed in connection with the p「og「am by two (2)

Signatories, i e.;

a・ the schooI head, CaShier, O「 Other duly autho「ized

Pe「SOnneI; and

b" the school auditor o「 his duly autho「ized 「epresentative

3・4.2. The account may be opened upon receipt of notice of

approvaI of the food p「oduction pian by the Minister of

Budget,

3.4"3・ State universities and coIieges sha=　account for the

「evoIving fund as sociaI account in the gene「aI fund using

fund code 161. A separate t「iai baIance shalI be p「epa「ed in

accordance with existing accounting 「uies and regu看ations.

3.3・4・ Nationai ag「icuIturaI仰shery schoois sha= account fo「 the

「evoIving fund in thei「 gene「aI fund books (101) by using

Sub-reSPOnSib冊y code e"g" 8-70-302, 8-70-502, 8-71-102,

二　や取-　　　　　　　　　　30
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etc・ tO Segregate/identify p「operIy the accounts pe巾aining to

the operation of the revolving fund. AIso corol看ary ent「ies for

equipment and other assets including 「eIated liability and

invested su「plus accounts sha= be furthe「 identified with sub-

COdes, e.g・, 8-78 (084), 9-94-1 10 (084), 8-86-950 (084〉, etC.

3.4"4・ The accountabIe o仰ce「 sha= maintain a separate cash book

fo「 each type of activity. He sha= 「econciIe his cash

baiance(S) with the conesponding t「us=iab冊y account (S〉

SuCh as84-111, 84-112, 84-113and 84-114atleastonce

amonth.

4.O lnitiaI Development Cost

4.1 Initial deveiopment costs sha= be charged against a=otment

(general fund) of the schooI concemed in the case of nationaI

ag「icuItural/fishery and other nationai schoois.

4.2 Initial development costs sha= be charged against the a=otment

under the speciai account in the genera=und of a state
university o「 co=ege.

4.3The amount invoIved shall be specified in the food production

Plan referred under ltem No. 3.1.1 hereof and sha= be disbu「sed

Only with specific approval of the wo「k and financial plan,

5"O Accounting Procedures" To冊st「ate the accounting entries to record

transactions of the revoIvi=g fund, the foIIowing hypothetical data are

ProVided.

Agriculture Fishery Hog/Ca軸e

Ra isi ng Livestock

Seeding/pigIets, CaIves/　Php. 5000　5000　　　5000　　　5000

Chicks〃ry

SuppIies & materiaIs for

SuCh as fe副ize「s, insecticides

feeds, medicines etc.　　　　10000 10000　　10000　　10000

Direct inputs lOOOO lOOOO lOOOO lOOOO

Fa「m impIements and other

舌亡二
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equipment such as hand tooIs,

WOrk animals, t「aCtO「S etC.　20000　20000

Initiai working capita1　　　　45000　45000

P「oceedsfrom saie　　　　　　55000　50000

Net Profit l OOOO　　5000

8000　　　1 2000

30000　　　　35000

35000　　　40000

5000　　　　　5000

Based on the above assumptions, the estabiishment of the initia- working capitaI

(IWC) and the ope「ation ofthe revoIving fund sha= be done as fo=ows:

5"1 State Universities and CoIleges

5・1"1 Se請ng up of initial working capitai

NATlONAL BUDGET CIRCULAR NO。 331 _ A

December 23, 1982

丁o: The MinisterfRegionaI Di「ecto「 of the ministry of Education

and Cuiture;　Heads,　Budget O情cers,　Chief

Accountants/Bookkeepers of the Ministry/RegionaI O冊ce of

the Ministry of Education and CuItu「e, State Universities,

Co=eges and NationaI AgricuIturaI/Fishery/Vocational

Schoois and Othe「 Schoois Concemed; COA Unit Audito「s

and A= Othe「 Concemed.

Subject:　REVOLViNG FUNDS FOR SCHOOL AGRICUL丁URAL

AND MANUFAC丁URING OPERATIONS

1.O Purposes

l.1To 「estate with amendments the 「uIes and procedu「es

PreSC「ibed fo「 the operation of a schooi Revolving Fund for

agricuitu「ai projects covered by the food production program

Pu「Suant tO LOI 872 as implemented by NBC No. 331 dated

November 27, 1980.

1 ・2To presc「ibe 「ules’reguIations and procedu「es conceming

the estabiishment and operation of the RevoIving Fund for

32
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ma n ufactu ri ng o perations of state u n ive rsities

/co=eges/schoois to impIement LO= O26.

2。O Coverage

2"1A= state unive「sities and coiieges with ag「icuItural and/or

manufactu「ing deve看opment possib掴ties;

2.2A= nationai agricuitural/fishery/vocationaI schooIs; and

2・3Other nationai schooIs with food production/manufacturing

activities.

3.O Definition of Terms

3・1Food Production Plan - is a plan of the food p「oduction

Projects/activities to be undertaken by a state

unive「sity/co=eges/schooI stating the generaI desc「iption of

the project activity言S Iocation the Iand development pian,

development costs’ eXPeCted output, time　-　tabIe,

management and marketing aspects, financiaI estimates

(e・g", P「Qjected income/cash fIow statement) and other

Pertinent detaiIs.

3"2 Manufactu「ing ope「ation Plan - is a p看an of the manufactu「ing

OPe「ations to be undertaken by a state

unive「sity/co=ege/schooI in the production of school desks,

fumitu「e, handic「a什s, bamboo cra債s and the Iike. It contains

among others’a desc「iptions of a軸Cles to be manufactured,

estimated costs of p「oduction, unit cost and other pe巾nent

detaiis.

3.3 Initial DeveIopment Costs一「efers to the initial wo「king capitaI

to cove「 a= costs/expenditures necessary to carry out the food

Production projects/activities as approved in the Wo「k and

Financial PIan.

3・4Receipts - refe「s to a= classes of cash received 「esuIting from

agricuItu「ai and the “ AIay Tanim “ p「ogram, manufactu「ed

articies, interest on bank deposits and such othe「s co=ections

「esulting from exhaustive food production and manufacturing

e什0巾S.
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3"5Income - COVerS CO=ections from the saie of produce from

agricu看turaI activities and/or manufactured a巾Cies over thei「

COStS,

3・6Net Profit/net income - 「efers to the gain o「 excess of se冊ng

P「ice of agriculturai products and/o「 manufactu「ed articies

OVe「 their costs,

3.7Direct Labor - refers to the cost of wo「k or services rende「ed

during the actuaI phase of production. It includes the

honorarium of teache「S, Stude=tS and other persons who take

active pa軸Cipation in the production activities. These

Participants whose efforts are input in the production process

are said to be directIy invoived.

3.8indirect Labor - refe「s to the cost of wo「k or services of

SChooI o冊ciaI/personneI and other persons who take part in

the ope「ation of the ag「icuItu「ai/manufactu面g program, yet

Whose efforts do not di「ectIy appIy to the actuaI phase of

PrOduction’e.g. SChooI head, aCCOuntant, etC. These persons

are said to be indi「ectIy invoIved.

3.9Management Sta什- refers to the schooI o冊ciaIs/pe「somel

Who a「e invoived with specific duties and 「esponsibiIities in

the management and controi of funds fo「

ag「icuitu「al/manufacturing ope「ations. 1t is composed of the

head of the schooi, budget o冊cer, Chief accountant, CaShie「,

PrOPerty O怖cer and the unit auditor.

4。OImplementing Guideiines

4.1 Food Production PIan/Manufacturing Ope「ation Plan

4・1 ・1 Any schoo=nte「ested to undertake ag「icultu「aI and/o「

manufacturing ope「ations sha=　prepare the Food

Production Plan (FPP) and/or Manufactu「ing

Operation PIan (MOP) in accordance with the sampIe

given in Amexes A and B. Said plans sha=　be

Subm皿ed together with the Work and FinanciaI PIan

(WFP) by state universities and co=eges to the
RegionaI O冊ce, O怖ce of Budget and Management

(OBM)　for evaluation,　reCOmmendation and

三三≡≡≡≡≡≡蒜‾完請請R。∨,N。E STATE.。.Y.E。HN,攫埋鉦
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MOP fu「nished the Minister’MEC. HoweVe「・剛

agricultura一/fisheryivocationa- sChoo‘s COVe「ed

RegionS’l一・ ‘l一, ‘V and NCR sha一一Submit

FPPIMOP and WFP th「u Regiona- Offiee’MEC to
トl会tinn盆l AccOunting O怖Ce’Offiee Of Budget一_《.嶋m合n白倉tinn

subsequent tranSmittal to the Minste「 fo「 aPP「OVal" In

case of nationa- agricu-tura一/fishery/ VOCationaI

薄黒謹豊富謹書闇
for eValuation and aPProVa一・ COPY Of said FPP andlo「. 。,._.__ =Er HnweVe「, national

by

the

the

and

NattonaI AccOuntmg U旧し。’V…‾‾　‾

Management for eVa-uation’「eCOmmendation and

subsequent t「anSmittal to the Minster for aPP「OVal・

謹書悪the OBM Reg10na- OfflCe and the

4.1.2 1n the food production Prog「am’Pa巾Cu-a「 emPhasIS

shaIl be given tO PrOtein sOu「CeS, ‘egumeS’CaSSaVa,

seguidi一一as’mOngO’SOYa beanS and whe「e Suitable・

fruit treeS’fish’Cattle, hogS・ POultry and othe「 food

4。2Initia- DevetOpment Cos州Orking CapitaI

4,2.1 The -nitial deve-opment COstS fo「 ag「lCultu「al

operationS Sha一一be Cha「ged agai=St the regula「

operationS and ma-ntenanCe fund (Fund lOl) of臆_‥_○○1,‥細_l厭h色rv and Othe「 national

詩誌--‾agricultu「almshe「y anq l

schooIs, and against by the SpeCiaI

the Genera- Fund (Fund 151) in the

unive「Sities and collegeS・

4.2,2 The eXPenditu「eS for the fi「St.　__《。(書こ(h〇　年h凱I be

Account unde「

case of state

yea「 of the

bo「ned by the

manufactu「ing OPe「ationS Shall be DO「neu uJ ‘‥〉

「egu-a「 OPe「ating and maintenanCe fund (Fund lOl)

of national voCationa- schoo-s’and by the Special

AccOunt unde「 the Genera- Fund ( Fund 151)冊e

case of state unive「Sities and cO一一egeS. Cash

advanCeS from CuStOme「S may ‘ikewise be utilized as

面tial wo「king CaPital・

4.3IncOme

35
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4・3.1 The food production/manufactu「ing operations sha=

be ope「ated in a business manner where

P「Oducts/manufactu「ed a軸Cies sha=　be soid at

COmme「CiaI rates, and in no case sha= it be Iess than

the cost of materiaIs, labor, eStimated costs for the

depreciation of equipment and othe「 overhead costs.

4"3.2　Receipts/income of state unive「sities, COlleges and

nationaI agriculturai伯shery schooIs 「ea看ized from the

food production activities and saIe of manufactured

a軸cies sha= be deposited in an autho「ized depository

bank under a separate bank account and sha= be

「ecorded as income of the Revolving Fund, These

Sha= be accounted fo「 unde「 a separate account the

CO - Gene「al Fund using different fund codes, i,e.,

Fund Code 161 for receipts/income 「eaIized from food

Production and Fund Code 162 fo「 those generated

from saie of manufactured goods,

4.3.3　Proceeds from the saIe of commodities〃ruit from the
“Alay Tanim“ Program sha= also from part of the

income of the evoIving Fund fo「 ag「icuItu「aI

OPe「ations.

4.3.4　Any inte「est income eamed on bank deposits of the

RevoIving Funds as weIl as net income from the

agricultu「al/manufactu「ing ope「ations sha看i acc「ue to

their respective 「evoIving funds which may be used to

SuPPOrt the reguiar academic/vocationaI prog「am of

the schooI,

4.4 Expenditures

4.4.1 A=　　expenses incurred in the food

Production/manufactu「ing operations sha=　be paid

directIy from its bank account which sha旧nclude the

COSt Of direct/indi「ect iabor, SuPervision, honoraria fo「

teache「S/personne=nvoIved in the production efforts,

fe副ize「, Seeds, farm, impIements and other costs

directIy/indirectIy associated with the p「og「am.

4"4.2　Teachers and students di「ectly invoived in the food

Production prog「am/manufacturing activities sha= be

濫読晶N
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given hono「a「iaNages at the rate of P5.00/Pl.50 an

hou「, reSPeCtiveIy, based on services actually

rendered not exceeding　40　hours a month. The

management staff shai看Iikewise be given the same

rate of honora「iaNages sha=　be paid from the

Revolving Fund and sha= fo「m part ofthe ∞St Saies.

4"4"3　Honoraria sha= be granted onIy to the schooi o情cials

and empIoyees who are on assignmen=o duIy
authorized and/or acc「edited agricuIturaI and

manufactu「ing operations,

4。5Books to be Maintained

State universities, CO=eges and nationaI schooIs which

OPerate a RevoIving Fund o「 their AgriculturaI and/or

manufactu「ing operations sha= maintain a sepa「ate set of

books of accounts for each of these ope「ations. A= financiaI

transactions pertaining to these ope「ations sha= be 「ecorded

there on’ and accounted as RevoIving Account in the

GeneraI Fund unde「 Fund Codes 161 and 162, 「eSPeCtiveiy,

5。O Procedural Guidelines

5.1 Upon 「eceipt of the notice of approvai of the Food Production

Pian and/or the Manufactu「ing Operation Plan by the Minste「

Of the Budget, the schooI conce「ned shall open a bank

account in the name of the school, One Of the ag「icuIturai

OPerations and othe「 fo「 manufactu「ing operations with any

authorized gove「nment depositor bank, tO maintained as a

SeParate Cu「rent O「 SaVings account whe「e a= co=ections

Pe巾aining to said operations shail be deposited,

5.2Withd「awaI to cover ag「icuItural and/or manufacturing

expenses shaii be made on two (2) signatu「es:

5"2・1 The schooI head or, Other duIy authorized

representative and

5・2'2　The schooI auditor or his duIy representative

5,3State unive「sities/co=eges/schoois sha=　account for the

RevoIving Funds fo「 agricu看tu「aI and manufactu「ing

OPe「ations as Revolving accounts in the GeneraI Fund using

m　巾応【 、　　　　　　　　37
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Fund Codes 161 and 162, 「eSPeCtiveiy. TriaI Baiance fo「 each

fund shai看be p「epa「ed in accordance with existing ruies and

regulations

5.4The accountable o仰cer sha= maintain a separate cash book

fo「 each type of ag「icuIturaI and/o「 manufacturing activity" He

Sha= reconcile his cash baIance(S) with the co「「esponding

trus=iab皿y account(S), i"e", 8 - 84 - 111 (agricuiture), 8 - 84

- 121 (manufactu「ing) at least once a month.

5.5At the end of each semeste面oalendar year or a the need

a「ises’ State universities and co=eges and nationai

ag「icuitu「aI/fishery/vocational schooIs may avaii of the interest

income from bank deposits and the net profit f「om

agricuitural/manufactu血g operations to inc「ease wo「king

CaPitai) tO improve schoo看　facilities, aCquire equipment,

augment maintenance and other non-reCurring expenses of

the schooI, Subject to the requisites of LOI No, 29 Iimiting the

PurChase of motor vehicies,　teXtbooks and

SuPPIementa「y/reference books, and the iike. The avaiIment

Of said inte「est, income and net profit shaIi not be subject to

SPeCiai budget. Howeve「, the Repo巾of AvaiIment of Net

Profit/lnte「est Income, Annex i supported by lncome and

Ope「ation Statement, Annex B sha= be subm配ed to the

Nationai Accounting O怖ce of Budget and Management・ In

CaSe there is no avaiiment of inte「est income/net叩ifit durjng

the yea「, Only the lncome and Operation Statement sha= be

Subm皿ed at yea「 end.

5"6Prope「 controI of a=otted net profit mentioned in Item 5.6 shali

be maintained i n orde「 to estabiish the correct ba看ances for

its availment,

5・7The Commission on Audit and the Ministry of Education and

Cuiture sha= adopt such measures as may be necessary to

PreVent the use of schooI faciiities fo「 p「ivate undertakings.

6“OAccountingIlnventory Controi Procedures
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6.1 The accounting ent「ies to 「ecord transactions of the Revoiving

Funds fo「 agricuItu「aI and manufactu「jng ope「ations a「e

Shown in Annex C" Likewise, ent「ies to take up the transfe「 of

accounts for on - gOing food production activities mentioned

in item 7.2 are shown in Annex C.

6.2To maintain prope「 control offsp「ing of breeding stocks, e・g";

Ca冊e’hogs and iivestock’the fdilowing shaII be st「ictly

O bserved

6"2・1 The b而h of offspring’s sha= be reported within five (5)

days from the date of bi皿・ The repo巾Sha= be

PrePared by the Prope「ly O情ce「 duiy a請ested by the

PerSOn having immediate charge and subm皿ed to the

Head of the SchooI, COPy furnished the Chief

Accountant・ Said report shaii contain among othe「s,

kindftype of o怖ep「ing’s, quantity, desc「iption, e,g.,

COior, etC・ (Where applicabIe) and b皿h date,

6・2.2　The offsp「ing shaiI be taken up in the books at a

nominaI value or Pl for each head, based on the

report p「epared by the Property O冊cer mentioned in

item 6.2.1 he「ein.

6.2・3　When the offsp「ing a「e ready for sale, those that sha=

not be retained for breeding purposes sha=　be

t「ansfe「red to invento「ies fo「 「esaIe and their value

Shall be booked up based on the actual cost of

rearing. In cases where the actuaI cost of 「aising the

O什SP「ing is not easiIy identifiable, the inventory vaIue

Sha= be determined by a vaiuation comm皿ee, The

VaIue that sha= be set by the comm肘ee sha= not be

Iower than 75% of the prevaiiing ma「ket price, The

decision/action of the committee shall be in w「iting

and serve as the basis fo「 booking up the inventory

Value.

6.2.4　A valuation comm冊ee sha=　be created in the

「espective schooIs ∞mPOSed of the Property O冊cer,

Accountant, Budget O冊ce「, COA Unit Auditor and an

O珊ciaI as may be designated by the schooI head and

Sha= perfo「m the function mentioned in item 6.2.3.
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7。O On-Going Food Production Activities

7・1 State universities and co=eges’nationai agricuituraVfishery

and othe「 schooIs with on - gOing food p「oduction activities

Which sha= 「equest for authority to maintain a RevoIving Fund

Sha= compIy Iikewise, With the 「equirements specified unde「

ltem 4.1・1 for proper controI and monitoring of said activities.

In addition, a Profit and Loss Statement and Baiance Sheet

ShaiI be prepa「ed showing the Iatest results of

OPe「ation価anciai condition of non - gOing food production

activities.

7・2The net cu「rent assets shown in the baiance sheet fo「m part

Of the initiai wo「king capitai of the RevoIving Fund, However,

the component of net current assets representing cash which

We「e already deposited with Bureau of the T「easury sha= be

excluded if c「edited to income account, and a separate bank

account sha= be set up for those which were not deposited

yet and subsequent co=ections.

7.3Pending app「ovai of the Food Production PIan, State

universities/coIieges/schooIs concemed sha=　maintain a

SePa「ate Cu「rent/savings account with thej「 authorized

gove「nment depository bank for co=ections from on - gOing

food production activities. Any balance p「eviousIy deposited

With the Bureau of the Treasu「y which we「e c「edited to t「ust

iiab冊y account may be withdrawn for deposit with the

autho「ized depository bank upon approval by the committee

OPe「ated underSec, 51 of PD. No. 1177.

8.O Reporting Requirements

8"1 State unive「sities and co=eges ag「icuiture/fisheryIvocationaI

and other schooIs conce「ned sha= submit to the Nationai

Accounting O情ce, O飾ce of the Budget and Management,

COPy fu「nished the OBM Regional/District O怖ces the

fo=owing reports not late「 than the date indicated:

8.1.1 Ag「icuIturaI Operations

Reporting Requirements Date of Submissions
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a. MonthIy Repo巾Of Income

COVe「ed

b. Quarterly Report of Expenditures

COVe 「ed

C. Honora「iaAVage Schedule

COVered

d. income and Operation Statement

agency avaiIed

e. Report of Availment of Net Profit/interest

the net

lncome

f. Trial Balance

ー10 days a債e「 the period

ー15 days afte「 the period

- 15 days afte「 the quarter

ー　Year -　end o「 as the

Of the net profit

- As the agency availed of

P rofit

- 10 days afterthe end of month

COVe 「ed

g. Bank Statement (fo「 period cove「ed by repo巾

and b)

required under items 8.1.1 a and b)

丁o:

ー(In suppo巾Of items8.1.1 a

COMMISSlON ON AUDIT CIRCUしAR NO. 84 - 239

丁he Ministe「s, Heads of Bureaus and O冊ces, RegionaI Directors of

NationaI Govemment Agencies’ProvinciaI Gove「nors, City and

Municipal mayors and Managing, Heads of State CoIleges and

Unive「sities’ National Agricuitu「ai/FisheryNocationai and other

SchooIs’ Chief Accountants, COA Auditors, and aii other

COnCe「ned.

Subject:　RULES AND REGULATtONS GOVERN看NG THE ACCOUNTiNG

OF AGRICULTURAしPRODUCTS

l. Purpose

MOUNTA-N PR(IVrfucE STATE PO岬ECHNI哩=三重
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This ci「CuIa「 is issued to prescribe uniform procedures for the prope「

VaIuation, reCOrding’and 「epo軸ng of soii, animaI, and fishery products acquired

Or Produced by gove「nment agencies in the nationaI, iocaI, and corporate IeveIs

engaged in fa「ming and other ag「icuituraI activities and/o「 anima- and fishe「y

PrOduction eithe「 as their 「eguIa「 function or an additional or special project.

看看. Cove「age

The ruies and regulations he「ein p「esc「ibed sha= apply to:

1・ Animal and fishery products purchased’raised or acqui「ed free of charge

fo「 the propagation o「 dispersai, for saIe or for work animaIs, Or fo「

institutionaI use o「 consumption.

2. SoiI p「oducts pu「chased’「aised or acquired f「ee for the propagation of

Seed看ings, Plants and trees, for research, instructionaI, and demonst「ation

PurPOSeS, fo「 institutionaI use or consumptions or for saIe.

111. Genera音Guide音ines

l. FundingIAuthorization

l '1 UnIess otherwise provided by Iaw’agenCies engaged in the p「oduction

Of soil, animal and/or fishery products as a speciaI prpject o「 income

Producing activity’Sha= be maintained/「ecord in a separate 「evo一ving

fund books

l ・2Transactions which fom part of the reguia「 function of the agency such

as animaI and pIant dispersai prog「am may be maintained in the

general fund books or as trust liabiIity, aS a may be provided fo「 by -aw

and 「egulations,

2, Procurement

2.1 Purchase of agricuitu「ai products and suppIies shaii be govemed by

the estabiished p「ocedures on gove「nment procurements.

3。 Sa音esICo○○ection

3・1SaIes made a=he respective prpject site shaII be issued serially

numbered provisionai receipts/saies invoices.

正　」　___二
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3・2Cash shali be tumed over to the cashie「 week看y or once the amount

reaches P500, tOgether with a copy of the DaiIy P「oduction and

SaIes/Disposai Report (DPSDR).

3.3The cashier sha旧ssue an o情cial receipt (General Fo「m 13A) for a=

CO=ections and/or proceeds of agricultural products turned - OVe「 by

「espective project manage「S. A o「iginai 「epo巾is subm請ed to

Accounting fo「 recording in the books of accounts.

3.4Saies on account sha= be made oniy upon proper autho「ity"

4。 Accounting

4・1 Recording of the transactions sha= use the accounts prescribed in the

Standard Govemment Chart of Accounts. The Accounts invoived and

the　冊strative jou「nal entries are shown in annexes l and　2,

respectiveIy,

IV。 Spec胴c Guidelines

A〃 Anima音タPoultry and Fishery Products

l" The accounting treatment of animaI products which are pu「chased o「

acqui「ed free of charge. Sha= vary according to the pu「pose of thei「

acquisition, aS fo=ows:

a. Breeding animais a「e classified as investment,

b. Work animaIs a「e classified as fixed assets.

C. Those intended for resaie are treated as inventories - items for saie

2・ AnimaI products fo「 immediate saIe o「 disposai such as eggs, dairy,

and othe「 sma= animais sha= be taken up as inventory - items for saIe,

3. A= o什spring of animais to be raised or g「own sha= be taken up initia一一y

as invento「ies - groWing animals, uPOn b亜h, With a corresponding

C「edit to defe「red income.

4・ Offspring of Ia「ge animais such as cattle sha一一be reported in the

Repo巾OfAnimaI Birth (Exhibit l),

5. A= othe「 animais and animaI products produced sha= be repo巾ed in

the Da=y Production and Sales/Disposai Repo巾(DPSR) as shown in

Exhibit 2・ The prQject manger sha= prepa「e the DPSR withjn two days

劃　　　」
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f「om bi皿of animais o「 harvest of fa「m products. The 「eports sha= be

accompIished in five copies to be dist「ibuted as foiiows二

O「iginal - Agency Head

Copy l - Accounting

Copy 2 - P「operty O冊cer

Copy 3 - Cashier

Copy 4 - FiIe of Prpject Manage「

6・ O情spring of animals and those acquired free of charge sha= be

recorded at standard costs prevaiIing in the industry・ In the absence

Of such industry standards, eaCh agency head sha= constitute an

AppraisaI Comm請ee to deveIop a cost system for each variety or

SPeCies of anjmai on the basis of preva冊g market p「ices.

7・ Upon reaching marketabie or maturity age and once their pu「pose has

been determined, the o什sp「ing of animaIs sha= be t「ansfe「red to

app「OP「iate accounts either as inventories　-n items for sales,

investment or fixed assets.

8. AnimaIs which perished o「 issued for institutionaI use or consumption,

Shall be suppo巾ed by a p「ope「Iy approved Requisition and Issue

Voucher (RiV) and dropped from the invento「y account, In case of

ioss’a requeSt for reIief from accountab冊y sha= be made. Loss due to

negligence of the accountable o鮒ce「 Conce「ned sha= be chargeable

against him and ht amount to be refunded shalI be based on the

PreVa掴ng ma「ket vaIue determjned by an AppraisaI Comm皿ee c「eated

by the agency head conce「ned.

9・ A Iivestock Iedge「 card (Exhibit 3), tO be kept by the property o珊ce「

Shali be maintained for each Iarge anjmai such as ca請e, Carabao,

horse,etC., reCOrded as investment or fixed assets.

1 0"丁heir 「espective offspring sha= be recorded in the =vestock ledger card

Of the mother and temporary numbe「 is assigned to them. The

tempora「y numbe「 sha= be prefixed by the mother’s numbe「 and each

O什spring shaIi be consecutiveIy numbered" Fo「 examp看e, Cow No, 200

W川have he「 caIves numbered 200 - 1, 200 - 2 and so fo巾h. The

tempo「ary number wi= be repiaced by the brand number which w帥be

its permanent number unt冊s disposal・ Upon b「anding, the offspring

Wi= acquire its own property card.

恵斧㌻子、
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10.1

10.2

10.3

10,4

Sma=　anjmaIs such as swine, POuItry, and fishery

acqui「ed/p「oduced by Iot sha= be recorded in the Iivestock

Iedger card by lot,

Large animaIs should be appraised qua巾erly and/or at the

time of disposai・ A 「eport on the appraised/standard cost

detemined shaiI be subm皿ed by the Appraisal Comm皿ee

to the agency head, COPy furnished the accountant and the

ProPe巾y o仰ce「・ The chief accountant sha= prepa「e a jou「naI

VOuCher to adjust the inventory/investment/fixed asset

account fo「 Iivestock to its appraised value・ The p「ope巾y

O冊ce「 sha= Iikewise up - date the property Iedge「 ca「d

based on the app「aisaI/standa「d cost 「eport.

A monthIy 「epo巾Of inventory (Exhibit 5) sha= be prepared

fo「 animaIs and poultry p「oducts within lO days afte「 the end

Of the month, COPy fumished the chief accountant.

in case of death of offsp「ing the p「oject manage「 sha=

Iikewise submit a repo直(Exhibit 4) to the agency head within

two days,丁he 「eport sha= aiso the vaiue of the animaI

Stating therein, CauSeS/reasons of death and other

necessary detaiis. The report sha= aIso be accompIished in

five copies to be dist「ibuted as above.

B. Soil P「oducts

l" Seeds and seedlings purchased or acqui「ed free of charge sha= be

taken up in the books as invento「y- SeedIings・

2" PerenniaI crops which do not need pe「iodic 「epIanting (SuCh as

COCOnutS, mangOeS, etC.,) sha=　be 「ecorded as investments　-

Pe「emiaI crops.

3" Annual crops (SuCh as paIay, CO「n, Suga「, etC.) which need periodic

「eplanting sha= be t「ansfe「red to invento「y - items for sales, uPOn

harvest・ Fruit bearing amual crops such as bananas, tOmatOeS,

PaPaya, etC・, Shali be transfer「ed to invento「y - amuaI crops upon

「eaching productive age,

4"　Fruits of annual and perenniaI crops sha= be reco「ded as debit to

inc「ease - items for saie and credited to deferred income at a standard

COSt, uPOn harvest.

45
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5・ Standard cost for soiI products may be deveioped as provided fo「

unde「No, iV- 1.6.

6" SoiI and agricuituraI p「oducts gjven away or consumed, uPOn ProPe「

autho「ity and supported by an RIV sha= be dropped from the books.

Those items which dete「io「ated or we「e spoiIed due to naturaI causes

Sha= be supported by a 「epo巾Or WaSte materiais which sha= be the

basis fo「 dropping the inventory account from the books・ The report

under lV - 1.13 and Exhibit 4 shalI aiso be p「epa「ed by the prQject

manage「.

7. A= soiI products harvested shai川kewise be 「eporfed in the DPSR and

monthIy 「eport of inventory.

8. fo「 agriculturaI crops, the prQject manger shali submit within one

month after pIanting a 「eport of pianted crops (Exhibit 6).The 「eport

Shali be subm皿ed to the account copy fumished the property o飾ce「,

NATIONAL BUDGET CIRCULAR LET丁ER NO。 92 - 8

November 18, 1992

占え二‾
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丁o: Heads, Budget O冊ce「s, Chief Accountants/Bookkeepers of State

Universities and Co=eges, and a= Othe「s Concemed.

Subject: GUIDELINES ON THE REVO」VING FUNDS (RFs) OF STA丁E

UNIVERSiTIES AND COしLEGES (SUCs) FOR THE OPERATION OF

AUXILIARY SERVICES

l.O Purpose

l.1To p「ovide guideljnes and procedu「es to impiement Section 9 of the

Special Provisions of SUCs on the operation of Auxilia「y Services

Pu「SuanttO R,A. No. 7180,

2.O Guidelines

2"1 A= 「eceipts of SUCs sha= be deposited with the Bu「eau ofthe T「easury

as income of the GeneraI Fund except those provided fo「 in this

CircuIa「 to be t「eated as RFs and those exempted under other

iSSuanCeS,

2.2Receipts from Aux冊ary Services such as canteen operations,

do「mitory/hosteI ope「ations’Printing press and infirma「y of SUCs sha=

be constituted into a Revoiving Fund.

2"3The initiai working capital for a one (1) month pe「iod sha= be sourced

from the reguiar MOOE a=otment unde「 the Gene「aI Fund and shall be

reported to DBM" No additionaI wo「king capitaI sha= be charged to

MOOE uniess authorized by DBM.

2.4Income co=ections f「om the ope「ations of the Aux畦ry Services sha=

be deposited in an autho「ized gove「nment depository bank and sha=

accrue to the RevoIving Fund.

2.5Withd「awals from the Fund shail be done through the joint signatu「es

Of two (2) authorized personneI of SUCs.

2.6A= Expenses directIy related to the operation and maintenance of

auxiiia「y activities sha= be charged directiy against the Fund.

2"7At yea「 end, SUCs sha= 「etain the initiai wo「king capitaI. However, the

net income f「om the ope「ation of the Fund sha= be rem請ed to the

NationaI T「easury to accrue to the Generai Fund,

註≡≡華麗
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2.8Records of a= transactions of RF fo「 aux掴ary services of SUCs shall

be maintained in a separate Books ofAccounts under Fund 163.

1.O Reporting Requirement

丁he State Universities and Co=eges conce「ned sha= submit to DBM and

to Congress a quarteriy repo直Of the income from this Fund and a qua巾e「-y

「eport of expenditu「e・ In case of falIure to submit said requi「ements, nO

Withd「awa=n the subsequent qua巾er shaII be a一一OWed except upon

CeH浦cation of DBM that said 「epo巾WaS Subm皿ed,

In addition, a Year-end AmuaI Report on the ope「ation these revo-ving

funds sha= be subm請ed to DBM and Commission on Audit not Iater than the

28th day of the剛owing month cove「ed by the report inc-uding a copy of the

rem皿ance advice which evidences that deposjt of the net income of RF for

aux=ia「y services with the NationaI Treasu「y as income of the Generai Fund.

4.O Saving Clause

Cases not covered in this Ci「cular・ including provisions which requi「e

furthe「 cIa「ification prio「 to implementation’Sha一一be 「efe「red to the Accounting

and Finance Bureau-B’Department of Budget and Management.

5・O E簡ectivity

This ci「Cular sha= take effect CY 1992.

(Sgd.) SALVADOR M。 ENR看QUEZ JR,

Sec「eta ry

EXCERP丁S FROM REPUBLIC AC丁NO。 8292

AN ACT FOR THE UNIFORM COMPOSI丁ION AND POWERS OF

THE GOVERNING BOARDS,, THE MANNER OF APPOINTMENT AND
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劃」_一_

TERM OF OFFICE OF THE PRESIDENT OF CHARTERED S丁ATE

UNIVERSITIES AND COLLEGES, AND FOR O丁HER PURPOSES.

Be it enacted by the Senate and House of Representatives of the

PhiIippines in Congress assembled:

Section l" Short Titie - This act shaIl be known as the “ Highe「

Education Mode「nization Act of 1997,,.

Section 2" DecIaration of PoIicy - it is the declared po-icy of the

State to establish’maintain, and support a compIete, adequate and

integ「ated system of education relevant to the needs of the peopie and

SOCiety・ Towards this end’the composition of the goveming boards of

Chartered state universities and colleges si hereby modified in order to a )

achieved a mo「e coordinated and integ「ated system of higher education;

b) 「ender them mo「e effective in the fomuIation and impiementation of

POIicies on higher education; C) provide fo「 more 「eIevant di「ection in thei「

govemance; and d) ensu「e the enjoyment of academic freedom as

guaranteed by the Constitution.

Section 3" The Gove「ning Boards; Manne「 of Appointment

Section 4" Powe「s and duties of Gove「ning Boards - The gove「ning

boa「d sha= have the fo=owing specific powe「s and duties in addition to its

generaI powe「s of administration and the exe「cise of a= the powers

granted to the boa「d of directors of a co「poration under Section 36 0f

Batas Pambansa BIg" 69, Othervise known as the Co「po「ation Code of the

Phiiippines.

d) Any provision of existing laws, 「uies and 「eguIations to the

COnt「ary nOtWithstanding) any income gene「ated by the university or

CO=ege from tuition fees and othe「 charges, aS We= as from the operation

Of auxiIiary services and Iand grants sha= be retained by the unive「sity o「

COliege, and may be disbu「sed by the Board of Regents爪ustees for

instruction, reSea「Ch, eXtenSion, O「 Othe「 prog「am/prQjects of the unive「sity

Or COIlege‥ P「ovided that a= fiducia「y fees shall be disbu「sed fo「 the

SPeCific pu「poses fo「 which they are co=ected,

r) to enter into joint ventures with the business and industry fo「 the

Profitable deveIopment and management of the economic assets of the

COlieges o「 institution, the proceeds from which to be used fo「 the

deveIopment and st「engthening of the coilege o「 unive「sity.
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S) to develop conso巾a and other forms of linkages with local

gove「nment units, institutions and agencies, both public and private, local

and foreign, in fu仙erance of the purposes and objectives of the

institution:

W) to privatize, Where most advantageous to the institution,

management and non - aCademic services such as health, food, buiIding

Or g「Ounds or p「operty maintenance and simiia「 such other.

The State Universities and Co=eges concemed sha= submit to

DBM and to the Cong「ess a Quarterly 「eport of income from this Fund and

a qua巾e「Iy 「eport of expenditu「e. 1n case of failure to submit said

「equirements no withd「awaI in the subsequent qua巾er sha= be a=0Wed

except upon ceH捕cation of DBM that said 「eport was submitted.

COMMiSSION ON AUDIT CIRCULAR NO。 200O。02

The P「esidents, Members of the Board of Regents什田SteeS, Chief

Accountants/Heads of Accountjng Units, Budget O鮒ce「s, and COA
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Audito「S Of State Universities and CoIieges (SUCs); and A= Others

Co nce「ned

SUBJECT: ACCOUNTING GUIDELINES AND PROCEDURES ON THE USE

OF iNCOME OF SUCs PURSUANTTO RA NO, 8292

1.O RationaIe and Pu「pose

At present, SUCs a「e autho「ized under Lette「 of Instruction Nos. 872

and lO26 to retain as Revoiving Fund their income from food production and

manufactu「ing operations deposited in autho「ized govemment depository

bank (AGDB). Fund Codes 161 and 163 were issued by the Department of

Budget and Management (DBM) fo「 the pu「pose. in addition, Fund 164 was

issued for use of a Unive「sity which was granted autho「ity to use a= income

accruing to it by virtue of Executive O「der No, 714.

Unde「 Section 4(d) of RA No. 8292, the Higher Education Modemization

Act of 1997’SUCs are likewise authorized to deposjt in any AGDB and treat

as SpeciaI T「ust Funds (STF), income from tuition fees and othe「 necessa「y

SChooI charges’SuCh as: mat「iculation fees’g「aduation fees, and -aborato「y

fees, The Iaw further autho「ized the BOR什of SUCs to disbu「se such income

and othe「 cha「ges, aS We= as those gene「ated from the operation of auxi-iary

Services and land grants, fo「 instruction, 「eSearCh, eXtenSion o「 othe「

PrOgramS/prQjects of the unive「sity or co=ege, Such disbu「sements requi「e a

SPeCiai budget duiy approved only by the BOR/丁which is now empowe「ed by

RA No. 8292 to approp「iate the income of the unive「sity/coIlege and a=ocate

funds with feasib冊y.

1n acco「dance with the constitutionaI function of the Commission on Audit

(COA) goveming promuIgation of accounting and auditing 「uIes and

「eguIations and in orde「 to provide specific guidelines on the utilization of

income of SUCs constituted into S丁F pu「suant to Section 4(d) of RA No.

8292, this CircuIa「 is he「eby issued.

2。O Genera音Guidelines

l.1The fa川owing provisions of RA No. 8292 and RA No. 8475, the Gene「aI

Approp「iations Act for CY 1 999 are hereby reite「ated:

1.1.1　A旧ncome of SUCs f「om tuition fees and othe「 necessary charges

SuCh as: mat「iculation fees’graduation fees, Iaboratory fees, medicaI

and dentaI fees, library fees, athIetic fees and other simiIar fees sha=
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be deposited tin an AGDB and constituted as STF, A= interests that

Sha= accrue the「ef「om sha= form part of the same Fund.

1"1・2　1ncome from university hospitaIs shaii be earma「ked and used

excIusiveIy for the operating expenses of the hospitaIs.

1・1.3　AII fiducia「y fees sha= be disbu「sed fo「 the specific pu「poses for

Which they a「e collected.

1.1"4 1n no case sha= the STF be used fo「the payment ofsaIa「ies and

the c「eation of new positions

l"2丁he STF sha= be used to augment the maintenance and other ope「ating

expenses and capitaI outIays of the university and to pay autho「ized

a=owances and f「inge benefits to teachers and students who render

Services to the schooi.

1 ・3A speciaI budget for the u輔zation of the STF, SuPPOrted by a Ce珊cation

from the Chief Accountan=hat su冊cient income has been reaIized,

CO=ected and deposited with an AGDB sha= be approved by the BOR什of

the unive「Sity/coilege,

1.4The approved speciaI budget sha= be the basis of the Chief Accountant in

「ecording appropriatjons and a=otments.

1.5A copy ofthe approved special budget sha= be fu「nished to the DBM and

the Accountancy O冊ce, COA within ten days after appI℃VaI.

1.6Any baiance of a=otments at the end of the year sha= be reverted to the

Cumuiative Results of Ope「ation Unapprop「iated (CROU).

3,O Spec師c Guidelines

l"1 Each unive「sity/coIIege shall open a separate bank account for the STF

Wherein a= income shalI be deposited. A= inte「est that sha= acc「ue

the「efrom shall fo「m part of the same Fund and sha= be 「eported as

inte「est income. A monthIy bank 「econciIiation statement sha=　be

PrePared and submitted to the Accountancy O冊ce, COA pursuant to

COA Circuiar No. 92-125A.

1.2 The Chief Accountant shaIi maintain a separate set of books of accounts

fo「the S丁F using Fund Code 164.
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1.3 The Budget O飾cer sha= p「epare a speciai budget for the approval of the

BOFVT to ut冊ze the income deposited with AGDB,

1"4 No speciaI budget sha= be approved by the BOFVT un看ess it is supported

by a certification signed by the Chief Accountant that avaiIable deposits

is su情cient to cove「 its funding requirements.

1.5 Upon receipt of the duIy app「oved special budget f「om the Budget

O冊cer, the Chief Accountant sha= d「aw a Joumai Vouche「 to set-uP the

approp「iations and 「ecord the a=otments.

1'6 The Budget O冊cer sha看看fu「nish the DBM and the Accountancy O怖ce,

COA copies of the duIy approved special budget withi= ten days after

approval by the BOR什

1 ・7 The Chief Accountant sha= fo=ow the accounting ent「ies shown as Annex

A hereof in reco「ding financiaI transaction pertaining to the STF.

1・8 At the end of the yea「, the Chief Accountant shall prepare a DetaiIed

Scheduie of A=otments and Obligations incurred (Annex B) and

B「eakdown of Income (Annex C) as suppo軸ng schedu看es of the

Preliminary T「iaI Baiance,

4。O Saving CIause

Issues and cases a「ising from the impIementation of this Circula「 sha= be

「eferred to the Accountancy O情ce, this Commission, for resoIution.

5.O Sanctions

Fa岨「e of the o情cials and empioyees concemed to compIy with the

「equirements of this Ci「Cuia「 sha= subject them to discipIina「y action in

acco「dance with Section 55, Chapter lO, TitIe i-B, Book V of E.O. No, 292,

the Revised Administrative Code of the Philippines,

6.O Repealing Clause

All provisions o「 ci「Culars, memOranda o「 other issuances which are

inconsistent with the p「ovisions of this CircuIar are hereby rescinded,

repeaied and/or modified accordingIy.

7。O E簡ectivity

This circula「 shaIl take effect January l , 2000.

軸　　」
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(Sgd.) RAUL C. FLORES
Commissione「

(Sgd,) EMMANUEL M. DALMAN
Commissione「

(Sgd.) CELSO D. GANGAN
Chai「man
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