
	 	
	

EVENTS MANAGEMENT OFFICE

VENUE RESERVATION FORM FOR ADMIN. LOBBY

	Date Applied	: 		______________________________________________________________

Name of Applicant: 		______________________________________________________________

Contact Number:		 _____________________________________________________________

Purpose: 	___________________________________________________________________________	

Department/Office: 	______________________________________________________________
 
Reserved Date(s):	____________________________________	Time: _______________________ 
		

Terms and Conditions:
1. Always observe cleanliness and orderliness;
2. The requesting department/unit shall clean and fix the lobby before and after their activity.; 
3. Conservation of energy should be observed;
4. Using of fire/flammable materials or substances is not permitted;
5. Activity must go on according to the stipulated schedule; 
6. The applicant is responsible for any damage incurred during the use of the venue/facility/equipment;
7.  Damaged facilities/equipment incurred during its use by the applicant which is not due to natural cause shall be replaced/repaired by him; and 
8.  If the activity falls on a weekday, the requesting department/unit shall inform the offices located in the Admin Lobby regarding the activity. 



 I hereby accept and agree to abide by all the terms and conditions stipulated above.
 

Conforme:	
									
		                    Signature of Applicant
 


Approved: 
	   	 CAROLYNE DALE CASTAÑEDA -IGUID               
	       	       Events Management Coordinator	 
 

 


COPY FURNISHED:
1. File
2. Events Management Office
3. Civil Security
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BAGONG PILIPINAS

OFFICE OF THE COLLEGE PRESIDENT

( VISION k

An internationally recognized
higher education institution for
cultural continuity and innovations
that transforms lives and fosters

sustainable development

MISSION

MPSPC shall pursue responsive
instruction and innovation
to produce resilient and

productive citizens who promote

fransformational governance

and contribute fo sustainable
development while rooted in their

cultural heritage.

GOALS

. Attain quality and excellence
in instruction, research,
extension, and resources
generation.

. Promote relevance and
responsiveness of the
College's mandates and

programs.

. Foster inclusive education for
cultural dynamism.

. Enhance efficiency and cost-

effectiveness of management
in the delivery of quality
services.

. Sustain harmony within the

College and with stakeholders.

COLLEGE THRUSTS:

Transformoﬁonol Curriculum and
instruction for cultural vitality and
international education.

Relevqm production and
sustaiNable resources
generation.

ccessible and equitable
learning resources and student
services and development.

Nofeworihy partnerships  and
extension  services towards
sustainable communities

Sustainqble development goals
integrated into programs,
projects and activities

unctional leadership
that cultivates personnel
developmentamidst changing

higher education landscapes

rganizational development
towards efficient delivery of
services

esponsive local and global
linkages in  harmony  with
the industrial  revolution and
transnational education

Modern research-based
solutions and  responsive,
innovative technologies through
active knowledge generation

QUALITY POLICY

MPSPC in its aim to fully
enhance its programs and
services commits to deliver

high standards of satisfaction
responsive to the needs of
its clients and compliant to
applicable statutory and
regulatory requirements while
continually improving its
systems and processes.
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Bontoc Campus | Tadian Campus | Paracelis Campus | Victor S. Dominguez Research, Extension and Development Center

@ mpspc.edu.ph o MPSPC President Edgar G. Cue
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