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					Admission and Office of the Registrar
 
REQUEST FOR THE OFFERING OF SUBJECT
 
____________________
												Date
__________________________ 
Executive Dean
 
SIR/MADAM:
	
	I/ We, the ____________________________________ student/s would like to request for the offering                       				(course)                             						            of the subject/s __________________  ___________________________________________________________ this 			      (Course Code) 	    		(Descriptive Title)	                                   _______________  __________________ due to the following reason/s:
 (School Term)               (School Year)
 
	____________________________________________________________________________________________
	____________________________________________________________________________________________
	____________________________________________________________________________________________
 
	I/ We understand that if the minimum number of students is not met, I/ we am/ are willing to pay the additional tuition fee to cover the honorarium of the professor who will teach the subject.
 
	I/ We further agree that we finished the pre-requisite of the subject/s I/ we are requesting.
 
									Very truly yours,
 
									_____________________________________
									Printed name & signature of student
 
									_____________________________________
									Printed name & signature of student
 
Recommending Approval:		Approved:			
 
									(Instructor) ____________________
____________________________		_________________________	(Schedule)__________________________
  Department Chairperson		        Executive Dean	
 
 
Noted:
 
____________________________
                Registrar
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