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	ATTENDANCE SHEET

	Title of Activity: 

	                           

	Date & Time: 

	Venue: 

	No.
	NAME
	GENDER
	UNIT/OFFICE/ DEPARTMENT
	SIGNATURE

	
	
	F
	LGBQT
	M
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CERTIFICATION
	This is to CERTIFY that the above is the true and correct attendance list of the participants/facilitators/secretariat of the above-mentioned activity.

	This is to CERTIFY that the meals/snacks claimed for payment by the caterer were served to the above participants
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